
Login to The POD

Select your name on the
top right of the page, then
click “Student Records
Release”

To update or change access you can do so by
clicking the pencil icon to edit the relationship.
(Change PIN, Enter End date, Select different
accesses etc.)

Student Records
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Updates or Changes
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Go to alvincollege.edu 
Click on “The POD” located at the
top of the ACC homepage.

WebACCess2

Read the FERPA release statement and add the
individual you would like to have access to your
information by selecting Add Person/Relationship.

FERPA Release Statement4

Four-Digit PIN Number5
You will give this individual a four-digit PIN
number, select the areas you want them to be
able to access, and enter a start date. Then
check the box for Disclosure Agreement and
Submit to complete authorization.

Go to Students then
select Self Service in
the dropdown menu

Please note that the designated person will have to present
the PIN when asking for non-directory information.

Your Name

Online FERPA Form
“Student  Records  Re lease  In format ion”

(Th is  fo rm must  be  completed  by  the  s tudent )


