
Dual Enrollment 



Dual Enrollment Advisors
Iris Hilliard 
Alvin High School
281.245.2726
ahsdual@alvincollege.edu  

Judith Hurtado
Iowa Colony High School
713.814.7643
ichsdual@alvincollege.edu  
Danbury High School (Tues)
danburydual@alvincollege.edu 

Patrick Morton
Shadow Creek High School
281.245.2726
schsdual@alvincollege.edu 

Dianne Thompson 
Manvel High School
281.245.2928
mhsdual@alvincollege.edu 

Dr. Kerriel Lyles
Turner College & Career High School
281.727.1611
thsdual@alvincollege.edu 

Christina Maartens 
Pearland High School (Mon/Wed)
phsdual@alvincollege.edu 
281.412.1664
Dawson High School (Tues/Thurs)
dawsondual@alvincollege.edu 
281.412.8898
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ACC Main Campus Contacts
Dr. Jessica Ranero-Ramirez
Dean of College Access & Partnerships
281.756.3726 
jranero-ramirez@alvincollege.edu 

Sharmeal Archie 
Director of Dual Enrollment
281.756.3833 
sarchie@alvincollege.edu 

Homeschool / Private 
homeschdual@alvincollege.edu 

Mikaela Canales-Geiger
Dual Enrollment Specialist
281.756.3756 
mcanales@alvincollege.edu 

Linda Smith
Sr. Administrative Assistant
281.756.3746 
lsmith@alvincollege.edu 
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Pathways and Course Type
Academic Dual Enrollment College Course – core college courses that are part of ACC’s 
transfer pathway degree. These courses transfer with a grade C or higher to Texas public 
colleges and universities, and most out of state public universities as well. Examples: ENGL 1301 
Composition I, GOVT 2305 Federal Government, PSYC 2301 General Psychology etc…

Technical Dual Enrollment College Course – courses that are part of workforce certificates 
and do not transfer to universities but can transfer among community colleges. Example: EMSP 
1205 Emergency Care Attendant 

Technical Dual Enrollment courses are only available in Alvin ISD and Danbury ISD currently.



Dual Degree and Dual Enrollment
Dual Enrollment - 
• Student is taking a college course in high school, earning both high school and college credit
• Courses can be academic or technical (Technical AISD and DISD only)
• ACC Advisor registers the student in their college course

Dual Degree is everything above plus - 
• The opportunity to complete an Associates of Arts in General Studies degree in high school
• The degree is made up of 60 college credit hours of academic courses
• Student must self disclose that they are degree seeking to the ACC Dual Enrollment Advisor
• Student must meet yearly with ACC Dual Enrollment Advisor



ENGL   1301

The first number 
indicates college level. 
1 is Freshman level.
2 is Sophomore level.

Department 

Course Number

BIOL 2401

The second number indicates the 
amount of college credit hours. 

Classes with labs will be 4 college 
credit hours.

Course Number

The College Course Numbering System



EXAMPLE
ACC Academic Transfer Pathway 

General Studies AA

Students will work with their ACC Advisor to find what pathways works best at their school.
ACC Academic Transfer Pathways are available for Business Majors, Science, and Math intensive Majors. ACC is working 
with ISDs to add more pathways.



EXAMPLE
Alvin ISD Certificate Pathway

ACC Certificate Pathways are available in Alvin ISD and DISD only at this time. 

ACC is working with ISDs to add more pathways.



…

• DE college courses are taught by ACC professors or credentialed ISD 
instructors.

• College courses are offered on the high school campuses. Students in the DE 
program can also take courses online or at an ACC campus.

• Your ACC DE advisor is on your campus to assist you.

• DE college courses are not AP.

• Advance Placement classes are high school classes with an end-of-year exam to 
determine college credit. Dual Enrollment courses are college courses that earn 
college credit throughout the semester.

• AP courses are usually weighted at a higher GPA than DE courses in ISDs.



…

• Students in the DE Program are exempt from the Texas six-drop rule while 
enrolled in the program.

• DE class attendance is mandatory. Students may have to make a choice 
between academics and extracurricular activities.

• Work and study expectations are that of a college student. 

• Access to the ACC Dual Enrollment Student Handbook can be found on the ACC 
Dual Enrollment website.



Students will never register themselves in their courses while in the Dual Enrollment 
program. The Dual Enrollment Advisor registers the students for any courses they are taking 
while in the program.

Fall and Spring Registration:
Students pick out their courses during high school course selection and they will be 
registered based on what is on their schedule in Skyward. 
Fall registration happens in July and spring happens in December. Students will be sent an 
email notification once they are registered with information on how to pay online with ACC. 

Summer Registration:
Students can take summer courses starting the summer before their 9th grade year. To take 
a summer course you will need to contact your advisor to register. Summer course 
registration opens in April.

Course Registration



A Syllabus is an outline of information about the 
college course you are taking. For each course, 
students receive a Syllabus that includes:
• Course name
• Instructor name, contact info., and office hours
• Textbook information
• Course objectives
• Assignments & due dates (how to submit 

assignments)
• Attendance, grading, & late work policies
• Academic dishonesty statement
• College resources available for success!
• Look up course syllabi here.

What is a Syllabus?

https://app1.alvincollege.edu/HB2504/Content/Public/Landing.cshtml


• College grades are reported in Blackboard. Students should refer 
to Blackboard to retrieve grades for their college courses, NOT the 
high school reporting system.

• Students are responsible for keeping track of their grades. 

• In college courses, it is not unusual to only have 4 graded 
assignments for the semester.

• Dual Enrollment Advisors do not have access to your grades.

• Always communicate concerns regarding grades directly with 
your professor.

College Grades

A    90-100
B    80-89
C    70-79
D    60-69

College 
Grading 

Scale



• Students should always communicate through their college email to their 
Professors in a respectful way: ex. Addressing them as Mr. or Ms. Or Professor

• Students that participate in extra-curricular activities and may have to miss 
class, should inform the Professor of these absences early in the semester via 
their college email

• Students should always communicate with Professors regarding assignment 
issues, grade issues or missing class concerns

• Students, please allow Professors 24-48 hours to respond to your email

• Always speak with your Professor about a concern you may have in the class first 

• Parents allow your student to advocate for themselves first. This skill is needed 
as a college student. 

Communicating with your professor



Questions or concerns regarding curriculum, grades, or assignments, should be 
addressed initially by the student to: 
1. First contact the Instructor. Give the instructor 24-48 hours to respond and a 

week to correct the problem before moving to the next step.
2. If the issue cannot be resolved, contact the Department Chair.

If the student is unsuccessful and parental involvement is warranted, a FERPA 
Student Record Release must be on file and parent must have the Student Record 
Release pin, before the professor will discuss directly with a parent.

The ACC Advisor cannot assist with grades, assignments, curriculum, or any 
classroom specific concerns. These concerns must be addressed with the 
instructor and Dean directly.

Course Concerns



• Once the college course begins, students are not allowed to move to a different 
section. Students have the choice to stay in a course or drop the course by the 
withdraw deadline. 

• It is better for a student to drop a course than receive a F on their college transcript, 
which will impact their college GPA that follows them after high school.

• Dual enrollment students are not required to stay in Dual Enrollment courses. 
Withdraws or drops do not count against the total Texas six-drop limit.

• To withdraw from a course the student needs to speak with their ACC advisor and 
high school counselor before the withdraw deadline. 

• When a student drops a course, their current grade follows them into the next 
course. You can find this information in your ISD Course Selection Guide.

FALL Withdraw Deadline November 20 / SPRING Withdraw Deadline April 16

Withdrawing from a course



FERPA
Family Educational Rights and Privacy Act

For parents to be able to speak to the professor about their student’s grades or 
assignments, the student must complete a Student Record Release in the POD. 

To complete a student record release students can log into the POD then under 
Students then Self Service then click account name on top right. There students 
can enter the name of the individual that they wish to share their college 
information with and assign that individual a PIN number. 

The individual must use the number when contacting the college about the student’s 
information. 



ACC 2.0 GPA
The college cumulative GPA is calculated at the completion of each semester. Students whose cumulative college 
GPA is below 2.0 will be placed on probation and may be subject to suspension from enrolling in additional 
Dual Enrollment courses for one long semester (Fall or Spring). 

Students placed on probation or suspension will meet with their ACC Advisor to complete a Dual Enrollment 
Academic Improvement Plan. If the semester GPA remains below 2.0 they may be suspended from taking Dual 
Enrollment courses. If a student is placed on suspension from Dual Enrollment or does not agree with the Dual 
Enrollment Academic Improvement Plan, they can appeal to the Dual Enrollment Academic Probation Committee.

FOREIGN LANGUAGE AND MATH
A grade of C or higher is required to move to the next level of Foreign Language or Math; and to guarantee 
transferability of core courses.
 

Academic Standards



AUTOMATIC WITHDRAWAL POLICY
Students placed in an alternative school or facility due to disciplinary reasons exceeding one week, will be 
automatically withdrawn from all dual enrollment college courses and assigned a ‘W’ for each course. 

Students remaining enrolled during the one-week placement are responsible for all assignments missed and will be 
held to any grading penalty incurred due to the attendance policy of the course(s). Students may appeal the 
automatic withdrawal by completing the Dual Enrollment Disciplinary Withdrawal Appeal Request form.

HOMEBOUND POLICY
Students entering a semester on homebound status should enroll in online classes only. 
Students enrolled in a college class on the high school campus who require homebound status during the semester 
may:

 i. withdraw from the college course if prior to the published withdrawal deadline.
 ii. receive permission from the faculty member to continue under his/her guidelines. Students are responsible 

for all assignments missed and will be subject to any grading penalty incurred due to the attendance policy of the 
course(s). 
  iii. receive an incomplete grade in the class if the faculty member deems it appropriate. 
 

Academic Standards



COURSE GRADE APPEAL
Students can submit a course grade appeal for the final course grade, not for individual grades issued while in the 
course. See Course Concerns for individual grade concerns. 

A student has one year from the date a final course grade is assigned to submit a grade appeal. A student is not 
permitted to submit a grade appeal because of general dissatisfaction with the grade, when a penalty has been 
assigned to the grade, or due to the outcome of a course as a result of a grade. Disagreement with the instructor’s 
professional judgment of the quality of the student’s work and performance shall not be permitted as the basis for 
a grade appeal. During an appeal, the student is required to first meet with the instructor for discussion and to 
seek resolution. If resolution does not occur at that level, the student may first appeal to the Dean and then 
the VPI for further consideration. A course grade appeal form can be obtained 
at: https://www.alvincollege.edu/student-information/student-complaints.html
 

Academic Standards

https://www.alvincollege.edu/student-information/student-complaints.html


• Help your student prepare for possible  
challenges that may arise throughout the  
school year. 

• Assist in developing time management 
skills.

• Encourage your student to be engaged 
and  aware in class.

• Understand that sometimes a straight A 
high school student may earn their first 
C in a college level course.

• Help your student communicate with 
their professor in a professional and 
respectful way. 

Parent Tips to Aid in

• Review the course syllabus with your 
student.

• Recognize that your parental role as 
related to their education shifts from 
primary advocate to secondary advocate 
when your student is enrolled in college 
courses.

• Encourage independence in problem 
solving.  Allow your student the 
opportunity to solve  any academic 
concerns.

Please help remind your student to check their college email daily!



If you receive class accommodations (504 plan, IEP) on your high school campus, you will need 
to also request accommodations with the college. 

• Accommodations in college are different than in high school. 
• Students need to complete accommodation paperwork 2-3 weeks prior to the beginning of 

the semester.
• After initial set up, students will need to contact to SAS office every semester to verify that 

they still would like to use their accommodations. 

Start the process today with these steps  https://www.alvincollege.edu/dualenrollment/dc-
pdf/SAS_2024.pdf  or by contacting them directly at 281.756.5701 or email SAS@alvincollege.edu. 

Course Accommodations

https://www.alvincollege.edu/dualenrollment/dc-pdf/SAS_2024.pdf
https://www.alvincollege.edu/dualenrollment/dc-pdf/SAS_2024.pdf
mailto:SAS@alvincollege.edu


Students were sent an email with their ACC ID, ACCess ID, and ACC email address when their ACC 
application was processed. They will set up their POD account and email using those instructions. 

Make sure you check your SPAM or JUNK folder to see if the email is there. 
Log into the POD here

Logging into the POD

https://portal.alvincollege.edu/employees/Pages/default.aspx


Student ID: 1234567
ACCess ID: SSmi4567
ACC Email: SSmi4567@student.alvincollege.edu
Personal Email: sallysmith@gmail.com

Dear Sally,

Congratulations! It is my pleasure to inform you that you have been accepted to Alvin Community College. You have completed the first step of the Alvin 
Community College admissions process and are on the path to meeting your career and educational goals. 

Next, please take a few moments to set up your ACC Pod account. The Pod is our internal computer system where you will find your ACC email address, class 
information and much more. For help setting up your Pod account, click here. 

Please note that moving forward, all communications from ACC will be sent to your ACC email account. Applicants and students are expected to read and respond 
to emails sent to that account in a timely fashion. If you need additional assistance setting up the Pod, please email itservices@alvincollege.edu, or call 281-756-
3544.

Policies/Procedures & Residency Status
We recommend that you read through the online catalog to review the policies/procedures. https://catalog.alvincollege.edu/.
Your residency status is Out of District.

Tuition and fees are based on your residency status. Texas Residency status is determined first as Texas Resident/Out of State Resident, and secondly as In-
District/Out of District. If your address on file pays property taxes to Alvin Community College, then you may be classified as an in-district resident (provided you are 
also a Texas resident). You can verify at the Brazoria County Appraisal District website at https://esearch.brazoriacad.org.

For detailed instructions, please refer the How to Determine In-District Residency Status section of our Tuition & Fees page. More information can be found on 
the Residency page in the catalog.
Please email Registrarsoffice@alvincollege.edu if your residency status appears to be incorrect.

Next Steps for Admissions
Acceptance is provisional until all admissions requirements have been met.
Below you will see the admissions steps you still need to complete. You will not be able to register for classes until these steps are completed.

• You have missing Math TSI test scores. If you are a dual enrollment student, please email your advisor. All other students should email their Admissions 
Counselor at Admissions@alvincollege.edu for more information.

• You have missing English/Language Arts/Reading TSI test scores. If you are a dual enrollment student, please e-mail your advisor. All other students should e-mail 
their Admissions Counselor at Admissions@alvincollege.edu for more information.

Your advisor is Sharmeal Archie. Please feel free to reach out to Sharmeal by email anytime at SArchie@alvincollege.edu.
We look forward to supporting you throughout your educational journey. Welcome to ACC and congratulations on becoming an ACC Dolphin, Fins Up!

Sincerely,
John Matula
Vice President, Student Services
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https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Flinkprotect.cudasvc.com%2Furl%3Fa%3Dhttps%253a%252f%252fcatalog.alvincollege.edu%252f%26c%3DE%2C1%2CkEQ6GQgtx5uqycmOubuibbs_pnYB9lYEKw9W04PiGVHHiWzDu3Nt9UZRRpZqfjDwy_4IyE_vt1YTFfFTJ34MJrwATe1fZy3ASTWfaK5QP2JFboA%2C%26typo%3D1&data=05%7C02%7Ccmaartens%40alvincollege.edu%7C1bd2ff1ba28e4b719eb008dc73939aaa%7C4460d73b8d8f4814bedd8a0668b56e00%7C0%7C0%7C638512325550135617%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C40000%7C%7C%7C&sdata=KLYnKfseJHNTt4GPX9PcYM03hzEn8Krrow7RsC8YnbE%3D&reserved=0
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Contact ACC IT Help Desk at 281.756.3544 or
itservices@alvincollege.edu 

You need to have your POD login and ACC email set up 
before your courses begin. 

Need help logging into the POD 
or your ACC email?

You can log into the POD here

mailto:itservices@alvincollege.edu
https://portal.alvincollege.edu/employees/Pages/default.aspx


Click here to view video on how to make a payment

Click here to make a payment

Making a Payment

https://www.youtube.com/watch?v=1-c10iKWfYI&t=4s&ab_channel=ACCDualEnrollment
https://epay.alvincollege.edu/C20358_tsa/web/login.jsp


www.alvinccstore.com
Phone: 281.756.3681

Store Hours:
Monday & Tuesday 

7:30am-6:30pm
Wednesday & Thursday

7:30am-5:00pm
 Friday

8:00am-1:00pm

Alvin Community College is closed on Fridays 
during the Summer

Click here to view a video on how purchase your textbooks

When to buy? 
Students should have their textbook purchased before 
the 2nd class day. If you purchase your book before, do 

not open the shrink-wrap until the first day of class.

Ebooks/RedShelf
Some courses will have electronic textbooks included in 
the tuition. Check your fee statement to see if already 
paid for your book. You will access these ebooks in the 

course in Blackboard. 

http://www.alvinccstore.com/
https://www.youtube.com/watch?v=-XyZiEEoDFI&ab_channel=ACCDualEnrollment


TSIA2
The Texas Success Initiative Assessment 2 (TSIA2) is a diagnostic college placement exam over reading, 
writing, and math. Study guides and practice exercises are available online
Check with your ACC Advisor to see which sections you must complete.

SCORES REQUIRED:

English Language / ELAR 
945 or higher and an essay of 5-8 OR
Below 945 with a Diagnostics Score of 5-6 and an essay of 5-8

Math 
950 or Diagnostic Score of 6



Free ACC Tutoring Resources
The ACC Learning Lab

  Free in-person and online tutoring

  Computer and printer access

  Information on academic success strategies

Learning Lab Location:
Main campus, A Building, 2nd floor, A 204b
281-756-3566
Hours:
Monday - Thursday 8:00 AM - 7:00 PM
Friday 8:00 AM - 5:00 PM
Closed Fridays during the summer

PearDeck / Brainfuse starting in fall
A free 24/7 tutoring service option that can be 
found in Blackboard.

Your Professor

Professors will have office hours and tutoring 
options on their syllabus. 

If you can not make it to your professor’s 
designated office hours, reach out to them to see if 
they can meet with you at a different time. 



What is FAST financial aid?
The Financial Aid for Swift Transfer (FAST) program allows for public institutions of higher education to 
offer dual credit courses to educationally disadvantaged students at no cost to these students. 

Student Eligibility
Students are eligible under the FAST program if they meet both requirements listed below. 
(1) Admitted to a dual credit program and enrolled in an eligible dual credit course at a public school 
district or charter school.
(2) Qualified for the national free/reduced-price lunch in any of the four school years prior to enrolling in 
the dual credit course

The ACC advisors will not know if a student is approved for FAST until they have been 
registered and verified with the state. Students will be registered for their Fall courses by 
August 1, and we should receive  verification information back from the state by August 15 
to know if students are eligible.



• Email is the college’s official form of communication with you! Make sure you can get into your 
college email in the POD. Check your ACC email daily!

• Your ACC Advisor will register you for any courses that you take while you are in the Dual 
Enrollment program. You should never register yourselves. 

• If you ever need assistance, please contact your ACC Advisor on your campus directly! 

Important Information

Fall Spring
Payment Deadline  August 19 Payment Deadline  January 6

Courses Begin  August 25 Courses Begin  January 12

Withdraw Deadline November 20 Withdraw Deadline April 16

Important Dates



Dual Enrollment Advisors

Iris Hilliard 
Alvin High School
281.245.2726
ahsdual@alvincollege.edu  

Judith Hurtado
Iowa Colony High School
713.814.7643
ichsdual@alvincollege.edu  
Danbury High School (Tues)
danburydual@alvincollege.edu 

Patrick Morton
Shadow Creek High School
281.245.2726
schsdual@alvincollege.edu 

Dianne Thompson 
Manvel High School
281.245.2928
mhsdual@alvincollege.edu 

Dr. Kerriel Lyles
Turner College & Career High School
281.727.1611
thsdual@alvincollege.edu 

Christina Maartens 
Pearland High School (Mon/Wed)
phsdual@alvincollege.edu 
281.412.1664
Dawson High School (Tues/Thurs)
dawsondual@alvincollege.edu 
281.412.8898
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